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SECTION ONE 

1.0 BACKGROUND 

University of Kisubi (UniK) is a private University owned by the Registered Trustees of the 

Uganda Brothers of Christian Instruction. Its forerunner, Kisubi Brothers University College 

(KBUC), was founded on 15th August 2004 when the Brothers signed a Memorandum of 

Understanding with Uganda Martyrs University to establish Kisubi Brothers Centre of 

Uganda Martyrs University (KBUMU). On 27th March 2009, the National Council for Higher 

Education (NCHE) granted KBUMU a constituent college status and became Kisubi 

Brothers University College (KBUC), a Constituent College of Uganda Martyrs University. 

On the 29th June 2015, NCHE granted an independent operational license to the university 

in its new name, university of Kisubi (UniK). 

UniK is a private university rooted in the Catholic ethos but remains open to all those who 

qualify for its programs. It is located 24 km from Kampala along Kampala – Entebbe 

Highway.  

Blessed with a conducive learning and teaching environment, UniK is committed to 

remaining a hallmark and a niche for quality education in Uganda and in the broader East 

African region. 

1.2  VISION 

A leading Catholic-based University responsive to national and global needs 

1.3  MISSION 

To provide evidence-based holistic education for social transformation grounded in 

the Catholic ethos  

1.4  PHILOSOPHY 

The University College attaches great importance to the integral nature and 

development of the human person.  We strive to empower its graduates to be 

capable of achieving self-realization and to improve the human condition through 

holistic education and innovation holding on and imparting all such values, acts and 

knowledge that ennoble the human person. 

1.5  CORE VALUES 

UniK has agreed on a set of core values to be practiced by all staff and students as part of 

the enhancement process. All stakeholders, internal or external, are expected to internalize 

these values and demonstrate behavior that is in conformity and also hold each other 

accountable. UniK is committed to the following core values of Service, Creativity, 

Responsibility, Integrity, Professionalism and Team Work. 

To realise its vision and mission, UNIK is guided by the following shared values derived 

from the virtues and moral standards of its Ugandan wider society. 
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1.5.1 Service 
Ensuring high quality service delivery and output. We shall use our unique gifts, skills and 

abilities to contribute to society through our occupation, business, profession and calling.  

1.5.2 Creativity 
The University embraces laughter, humor, and having fun while working toward a common 

goal. It pools a diverse set of perspectives and experience by assembling cross-functional 

teams to collaborate on tasks. The University will often hold brainstorming sessions 

around new themes and goals. Employees don’t take themselves too seriously, and use 

their imaginations to drive innovation 

1.5.3 Responsibility 
Our work is carried out within relationships that are based on trust. This, in turn, requires 

us to define our roles and obligations clearly; after all, we have to know who we can trust in 

what matters. It also requires us to avoid conflicts of interest, which undermine trust, and 

even to actively help others without being compensated, which builds trust. To draw on 

etymology again: being responsible means being answerable. Ethical people, we might say, 

are able to account for their actions. 

1.5.4 Integrity 
Concern for accuracy, honesty, and truthfulness”. Basically, we try to ensure that when 

people are talking to us, they don’t come to believe things that are untrue. So, we don’t lead 

them to believe we have qualifications we don’t have. We don’t lead to believe that our 

rivals are less competent than we know they are. We don’t misrepresent the facts, or 

obscure our sources of the facts. We don’t, in short, claim to know something we don’t 

understand or to own something that isn’t ours. The common-sense injunctions against 

lying and stealing capture this principle nicely. 

1.5.5 Professionalism 
We personally commit to continuous improvement and professional growth. We take pride 

in producing high-quality work and delivering exceptional service to internal and external 

customers. We exhibit pride in professional appearance, language and behavior. We 

assume responsibility for a clean and safe work area. We maintain composure in 

challenging situations. We respect others, express sincere appreciation, and positively 

influence those around us. We are dedicated ambassadors in the education sector. 
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1.5.6 Team work 
Teamwork plays a vital role in getting things accomplished. UniK therefore works towards 

providing support to one another, working co-operatively, respecting one another’s views, 

and making our work environment fun and enjoyable. We shall specifically;  

i. Help others to achieve their deadlines without having to be asked. 

ii. Ensure that all our interventions have identified points which are celebrated by the 

whole team. 

iii. Work with one another with enthusiasm and appreciation. 

iv. Work with one another without manipulation. 

Resolve conflict according to agreed guidelines for the University 

1.6 AIMS OF UNIVERSITY OF KISUBI 

The aims of the University are to: 

i. Be a co-educational Christian institution inspired by gospel values 

ii. Produce competent professionals of integrity, who can think critically, analytically 

and pragmatically. 

iii. Provide holistic education that enhances skills-oriented professionals capable of 

being transformative agents of society. 

iv. Promote scientific research for technological innovation and community service in 

order to improve the living conditions of individuals and communities in Uganda 

and beyond.  

v. Produce graduates with entrepreneurial skills for job creation and self-employment 

for national development.  

1.7 OBJECTIVES OF UniK 

UniK seeks to achieve the following objectives: 

i. Develop and implement a curriculum that shall instill human and Christian virtues 

in the students. 

ii. Provide crosscutting courses that shall equip all students with analytical, critical and 

problem-solving skills. 

iii. Adopt teaching methodologies that enhance hands-on learning experiences among 

the students in their relevant fields of study and thus making them relevant to 

society. 
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iv. Undertake basic and applied research by staff and students that addresses national, 

regional as well as global priorities and challenges, the findings of which shall be 

publishable in peer reviewed journals and other recognized publication avenues.  

v. Contribute to the advancement of society through action research and services 

offered to solve local community problems through the outreach programmes. 

vi. Equip students with entrepreneurial knowledge, attitudes and skills to help them 

develop business acumen that shall enable them become wealth and job creators for 

employment of self and others 
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SECTION TWO: FEES POLICY 

2.0 LEGAL FRAMEWORK 

Fees payable by students shall be fixed by the University Council in accordance with Article 

41(c) of the Universities and other Tertiary Institutions Act (UOTIA) of 2001 as amended 

and may be reviewed from time to time. 

 

3.0 OBJECTIVES OF THE FEES POLICY 

The objectives of the fees policy are to: 

3.1 Ensure determining of tuition and other fees are in line with government 

regulations. 

3.2 Providing clear information regarding the process of admission, invoicing, collection 

and refund of fees. 

 

4.0 SCOPE 

This policy applies to all categories of fees chargeable for services rendered to students of 

the University of Kisubi. 

 

5.0 CATEGORIES OF FEES 

University fees are categorized as tuition, functional fees, and other fees as detailed below. 

5.1 Tuition fees 

5.2 Functional fees. These include; 

i. Registration 

ii. Examination 

iii. Library 

iv. Computer  

v. Guild 

vi. Sports 

vii. Identity card 

viii. Development 

ix. Research and Innovation 

x. Medical  

xi. Foundation body  

xii. Any other fees as may be fixed by Council from time to time 
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5.3 Other Fees (Payable as and when required) 

i. Application  

ii. Graduation 

iii. Transcript 

iv. Certificate 

v. Accommodation 

vi. Certification 

vii. Late registration 

viii. Re-mark  

ix. Re-take  

x. Late payment  

xi. Verification  

xii. Any other fees as may be fixed by Council from time to time 

 

6.0 PROCEDURES FOR BILLING; 

The University operates an accrual system of accounting. 

 

6.1 Billing for Students after Admission 

6.1.1 The revenue from tuition is recognized only after the student has duly 

registered. Fees are due on student registration. 

6.1.2 Each student shall be allocated a registration number which shall also 

serve as student account number. 

6.1.3 A student repeating a Course Unit or program where the fees 

structure has been revised upwards will be charged the revised rates. 

 

7.0 PAYMENT PROCEDURES; 

7.1 General Procedures 

7.1.1 A student is invoiced for the fees before the start of the semester. 

7.1.2 Payments are made to an approved University of Kisubi Bank collection 

account. 

7.1.3 Upon confirmation of payment, receipts are issued by the Finance 

Department to the individual student. 

7.1.4 Upon registration, an account is opened and maintained in the computerized 

system of the University for each student. 
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7.2 New Students 

7.2.1 Every student admitted to a program of study of University of Kisubi will be 

issued with an admission letter and an invoice for payment of the requisite 

fees. 

7.2.2 On registration, every new student is required to pay all functional fees and 

at least 50% of the tuition. 

7.3 Continuing Students 

7.3.1 Every continuing student is expected to pay fees before registration of the 

courses done during that particular semester. 

7.3.2 Every continuing student shall be required to register within two weeks of 

the semester and pay all functional fees plus at least 50% of tuition upon 

which the student shall be billed for that semester. 

7.3.3 A student who has not registered by the 7th week of a semester shall be 

charged a late registration fees (UGX 200,000) or as may be fixed by Council 

from time to time. 

7.3.4 A student who fails to pay full fees by the 15th week of the semester shall 

not be allowed to sit end of semester exams. 

7.3.5 A student who may have an alternative fees payment plan other than the 

above may present it to Director of Finance for consideration/approval. 

 

8.0 SPECIAL PAYMENT PLANS 

8.1 Fees Payment Plan 

Any student with challenges in paying his/her school dues as per the University policy, may 

on a special arrangement  discuss a payment plan with the Director of Finance. 

 

9.0 SPECIAL PROVISIONS 

9.1 Students Who  Overstay  on a Programme (Beyond specified duration of the course) 

A student who stays on a programme beyond its specified duration, remains a bonafide 

student of the University on payment of registration and other related fees for the entire 

period up to graduation.  

9.2 Students with Sponsors 

A student whose fees is paid by an approved sponsor, shall be liable for such fees in case of 

failure by the sponsor to settle the same in any given semester. 

9.3 Accommodation Fees 

Residence fees must be paid before occupation of a room at the beginning of the semester. 

9.4 Other Fees 
9.4.1 On completion of her/his programme of study, a student shall pay 

stipulated fees such as Almini, Graduation and Academic transcript fees to 

mention but a few. 

9.4.2 A student shall be required to pay for certification of her/his documents at 

rates determined by the University Council. 
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9.5 Fees upon Withdrawal and Discontinuation from Studies. 

9.5.1 A student who withdraws from a programme of study is still liable for the 

fees which they still owe to the University. 

9.5.2 A student, who is dismissed for academic or disciplinary reasons, prior to 

the end of the semester, shall forfeit all tuition and other fees paid for that 

semester. 

9.6 Defaulting Students 

9.6.1 A student who defaults payment of fees, or who is in debt to the University 

for any reason, shall not be allowed to write their examinations or proceed 

further with their studies or receive a university Transcript, degree or any 

award. 

9.6.2 A student who fails to pay fees within the stipulated period may apply for 

withdraw from the programme and on resumption shall be required to pay 

all the requisite fees. 

9.6.3 If, with notice, a student’s enrolment is cancelled for abscondment from the 

programme of study and that student is subsequently permitted to have 

his/her enrolment reinstated, are-instatement fee will be levied in addition 

to the requisite functional and tuition fees not paid by the student at the 

time of abscondment . 

9.6.4 A student whose enrolment is cancelled will retain her/his fee liability and 

re-admission in a subsequent year or semester will only be permitted when 

the debt is paid. 

9.6.5 A student who is in debt to the University shall not be permitted to graduate 

or be given a transcript or partial transcript. 

9.6.6 The University reserves the right to take legal action, where appropriate, to 

effect recovery of monies from a student who leaves the University with 

outstanding debts. 

9.6.7 Transfer of fees from one student’s account to another student’s account is 

not permissible. 

 

9.7 Refund of Fees 

9.7.1 Students’ Withdrawal:   

A student who leaves the University shall be entitled to a refund on a pro 

rata basis during the first 6 weeks beyond which no refund is made.   

9.7.2 Payment in excess of the set fees:  

A student, whose fees had been paid in excess of the set fees may be 

handled as stated below: 

a) The excess portion may be paid to the student or sponsor as the case 

may be. 

b) The excess portion may be rolled forward depending on the 

circumstances. 

  



10 
 
 

9.7.3 Application for Refund: A student’s written application seeking for a refund 

shall be accompanied by the original receipt and verified by the Director of 

Finance. 

 

10 FORGERIES 

10.3 Any student who is found to having used forged documents for admission to the 

university commits a crime and by so doing forfeits the admission and all fees paid. 

10.4 A student who presents forged receipts/examination card for whatever purpose 

shall be dealt with in accordance with the University policies and procedures. 

 

11 RESPONSIBILITY FOR IMPLEMENTING THE FEES POLICY 

11.3 The overall responsibility for implementation of this policy is the Vice-Chancellor. 

11.4 The operational responsibility for implementation of this policy lies with the, 

Director of Finance, the Director of Academic Services, Deans of Faculties, Heads of 

Departments and any other stakeholders. 

11.5 Every member of staff has the general responsibility of ensuring that this policy is 

implemented effectively. 

 

12 DATE OF COMMENCEMENT OF THE POLICY 

This policy shall come into force on the date it is approved and signed by the University 

Council; and shall be read in conjunction with other policies and procedures of the 

University. 

 

13 REVIEW OF THE POLICY 

This policy shall be reviewed by the University Council as need may arise. 
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14 DATE OF APPROVAL 

This policy was approved by University of Kisubi Council on 24th June 2022. 

 

 

---------------------------------------                                  

Dr. Charlotte Karungi Mafumbo                                

Chairperson, University Council                                 

 

 

 

---------------------------------------    

 John Ssekamatte-Ssebuliba, Ph. D 

Chairperson Finance, Planning and Development Committee of Council 

 

  

  

---------------------------------------- 

Br Dr. Deogratias Mugema 

University Vice-Chancellor 

  

 

  


